Non-Solicitation Policy





This policy establishes rules on distributing non-work related items and can help limit union-related solicitations and distributions.








Purpose of Policy 





This policy describes when and where non-work materials may be distributed on company premises. 





Definitions





Non-Work Areas


Only the following are considered "non-work areas": Cafeterias, restrooms, hallways, parking lots, plant entrances, change rooms, and break areas.





Non-Work Time


Only the following are considered "non-work time": work breaks, restroom visits, clothes changing time, wash-up time, and before and after shift time.





Policy





Employees may distribute non-work materials only in non-work areas during non-work time, unless Management decides to support a non-company matter.  If Management does support a non-work matter (e.g., the United Way Campaign), all distribution of related materials in work areas or during work time must be cleared through Human Resources.





No employee shall post any non-work material on any wall or divider, or place such in any company distribution center without the written authorization of Human Resources.  





No employee shall post any non-company material or information on company bulletin boards (including electronic bulletin boards) or through company email without written authorization from Human Resources. 





Non-employees are prohibited from soliciting or distributing material on company premises at any time, without the written permission of Human Resources.





The head of Human Resources is responsible for maintaining and interpreting this policy.





