Employee Profile

Managers and personnel involved in Reductions in Headcount Selections are to understand that according to company policy, all persons are provided with Equal Employment Opportunities consistent with employment requirements and qualifications, and discrimination because of age, ancestry, color, marital status, disability, race, religious creed, gender, or status as a Disabled or Vietnam Era Veteran in all employment practices is prohibited. In order to further ensure compliance with this policy and to document the reasonable business judgment associated with the proposed Reduction in Headcount selection, you are asked to complete the following.

Employee Name






Department






Date of Hire






Years of Service






Current Position






Time in Position






Level of Education






Date of Birth






Age






Gender






Race






Salary Inc (Last 3)






Date
















Percentage
















Type
















Bonus (Last 3)






Date
















Amount
















Type
















Discipl. (Last 3)






Date
















Action
















Reason
















Completed By: __________________________________  Date: _______________________

