

<Today's Date>

<Employee Name>

Congratulations on your promotion to <New Title>  Based upon a review of your salary and performance, you will receive the following, representing both a promotion and a merit increase <(XX.X%)>:


Effective Date:
<Date>


Old Salary:
$ 
E IF =“N” "($40.72/hr)" "" 


New Salary:
$ 
E IF =“N” "($42.15/hr)" "" 


Next Salary Review:
<Date>

This review is for a period of <XX> months.


<Manager's Name>


