Holidays 

Purpose

Holidays are provided to allow employees time off for recreation and relaxation, and to commemorate national historical events. 

Policy

· The company will establish and publish a schedule of holidays for the following year before the end of the current year. 

· Full-time, regular employees are eligible to receive a full day of paid time off during a company-designated holiday.

· Part-time regular employees are eligible to receive a half-day paid time off during a company-designated holiday. 

· Temporary and part-time employees are not eligible to receive paid time off during a company-designated holiday. 

· Employees on unpaid leave of absence are not eligible for holiday pay. 

· Employees receiving other paid time off (e.g. vacation or sick leave) during a holiday will receive holiday pay in lieu of other paid time off. 

· An employee whose termination is effective at the end of the shift preceding the holiday, or one who is hired to report on the day following the holiday, will not be eligible for holiday pay. 

· Employees on business travel or field assignment away from their home location will observe the standard company holiday schedule, except where local custom or customer requirements at a remote location are such that the standard company holiday schedule cannot be observed.  In this situation a schedule unique to the remote location will be established that will provide for the same number of holidays as the standard company holiday schedule for that year. 

· Employees in non-exempt job classifications, who are required by their manager to work on a holiday, will be compensated at 1-1/2 times their regular rate for the first 12 hours worked in addition to receiving holiday pay. 

