Drug and Alcohol Control Policy

It is generally a good practice for a company to emphasize its intolerance of alcohol and drug abuse.  The company may be liable for drug or alcohol related damages and injuries occurring on the workplace if the company does not have effective policies and practices to handle drug and alcohol abuse.  The following is an example of a Drug and Alcohol Policy.

Purpose

The Company is committed to maintaining a drug-free and alcohol-free workplace in order to provide a safe and productive work environment and to maintain trust and confidence in our quality of service and products. 

Drug and alcohol abuse on or off the job can decrease productivity and increase absenteeism, accidents, medical claims, and misconduct.  The Company values its employees and recognizes the need for a balanced approach to achieving a workplace that is free of illegal drugs and alcohol.

Definitions

Illegal drugs - Any drugs that: 

1. Federal, state, or local authorities prohibit from manufacture, distribution, possession, or use [such as marijuana, opiates, cocaine, amphetamines, and phencyclidine (PCP)], or 

2. Are controlled by federal, state, or local authorities and are being manufactured, distributed, possessed, or used in violation of applicable laws or regulations. 

Employee Assistance Program (EAP) - A comprehensive program to help employees experiencing drug or alcohol abuse by providing professional assessment, referral services, and follow-up counseling.

Abuse - Any use of illegal drugs or any use of alcohol that is persistent or excessive enough to: 

1. Interfere with the employee's ability to satisfactorily perform the employee's job, or 

2. Interfere with the Company's ability to provide a safe, productive environment for the mutual interests and self-protection of the Company and its employees. 

Policy 

The use, manufacture, distribution, or possession of illegal drugs, or the possession or use of alcohol on company premises is strictly prohibited.  Violation of this policy will result in disciplinary action, up to and including termination.

If an employee is suspected of, or engaged in the manufacture, distribution, possession, or use of an illegal drug, or of possession or use of alcohol on company premises, Human Resources must be contacted immediately to initiate an investigation, as appropriate. 

If an employee is suspected of being under the influence of drugs or alcohol and is perceived as a danger to himself/herself or others, or is unable to physically perform his/her duties, Human Resources  must be contacted immediately. The manager and Human Resources, along with Safety and Security, as appropriate, will take appropriate action (typically suspension) to eliminate the safety issue. 

Conviction for a penal offense for drug or alcohol related activities on or off company property may result in termination of employment.

The following paragraphs are examples of how a company can address drug and alcohol abuse problems, at little cost to the company. Various private and government organizations are available to provide educational information on drug and alcohol abuse.  Contact Auxillium West for information on these organizations. 

Human Resources will provide drug and alcohol awareness information to all employees. This will include the Company policy on drug and alcohol control, dangers of illegal drugs and alcohol abuse, and the availability of the Employee Assistance Program (EAP) and how it can assist employees with problems associated with illegal drug or alcohol abuse. Employees are encouraged to make the choice to use this program's services before the problem affects their employment status.

Human Resources will establish a supervisory awareness program to assist supervisors in recognizing employees with possible illegal drug or alcohol problems through the observation of specific, objective behavior or performance criteria, and referring these employees to the EAP for assistance. Supervisor training is not intended to train supervisors to be illegal drug or alcohol abuse experts, to train supervisors to be counselors, or to require supervisors to undertake anything beyond their normal supervisory responsibilities. 

