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Employers in certain industries are required to report to EDD employees who are newly hired, rehired or returning to work. (see CA Employer's Guide for specific industries). This report assists state and county agencies in locating parents who are delinquent in their child support obligations.



WHO MUST BE REPORTED



Employees who are newly hired, rehired or returning to work must be reported.



Newly hired employees are those who were not previously included on your payroll, but to whom you anticipate paying wages.



Rehired employees are those who were previously included on your payroll, separated from employment and are now returning to employment. These individuals should be reported only if they were not reported on your last Quarterly Wage and Withholding Report (DE 6).



Employees who are returning to work are those who are returning from any unpaid leave of absence, which includes furloughs and layoffs these individuals must be reported only if they were not reported on your last Quarterly Wage and Withholding Report (DE 6).



EXEMPTIONS



You do not need to report an employee if:



You have less than five (5) employees at any time.

The employee is under eighteen years of age.

You anticipate paying the employee less than three hundred dollars ($300.00) in wages each month.



WHAT MUST BE REPORTED



You must provide the employee's first middle initial, last name, social security number, and your business name, address, and employer account number.



HOW TO REPORT



The Report of New Employee(s) DE 34 is provided for your convenience. The use of this form allows for the most efficient processing of the required information. Please record the information in the spaces provided. Be sure to include your business name, address, and eight digit employer account number. You may submit a copy of the employee's hiring document instead of a DE 34 if it includes all of the information noted in WHAT MUST BE REPORTED. This form may also be Faxed to EDD at (916) 653-5214.



WHEN TO SUBMIT INFORMATION



Information must be submitted within 30 days of the date you hire an employee. Multiple employees hired within a 30 day period may be reported on a single form.



ADDITIONAL INFORMATION



If you have any questions concerning this reporting requirement or need additional forms, please contact your local Employment Tax Customer Service Office (listed in the state government pages of your local telephone directory).



The DE 34 is also available on the Internet on the EDD Home Page.



A New Employee Registry hotline (916) 657-0529 is also available to provide information about this reporting requirement. If your call cannot be answered immediately, you will be instructed to leave your name and telephone number so your call can be returned as soon as possible.
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